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JOB APPLICATION FORM





Please read the following guidelines carefully before completing this form:


Complete this form in type or black ink. All questions must be answered in the boxes provided.


CV’s will not be considered in accordance with our diversity strategy, it is our aim to appoint the best candidate for every vacancy. To do this fairly we need all applicants to provide relevant information about themselves.


Where you are asked to describe your relevant experience, pay attention to the particular skills, achievements and knowledge gained in past employment or involvement in other activities which are relevant to the job you are applying for. This should be based solely on the criteria listed in the Role Profile.


Write in a concise, well-organised and positive manner, giving examples of how you meet the criteria on the Role Profile. Please do not repeat your career history.


Testimonials and open references should not be sent with your application form.








Position applied for:	


Job reference: 	


Closing date:		


Where did you see this vacancy advertised?








Personal details (please use capital letters)


Last name: 


First name: 


Address: 


Telephone nos: 	Home: 				Work: 


Mobile:				Email: 


Answers below: delete ‘Yes’ or ‘No’ as appropriate


Are you able to provide a car to carry out the duties? (essential car user posts only) 			Yes 	No


If offered this post, will you continue to work in any other capacity? (If yes, please give details:) 	Yes 	No





Do you need a permit to work in the UK? (If yes, please attach a copy) 				Yes 	No


Are you related to any board members or employees of the Association? 			Yes 	No


If yes, please give details: 									





Please confirm any dates you are unable to attend for an interview: 








Declarations


Have you ever been convicted of a criminal offence? (Delete ‘Yes’ or ‘No’ as appropriate)	Yes 	No


If the answer is YES, please give full details on the separate sheet titled “Rehabilitation of Offenders Act 1974”. Please ensure that this sheet is returned in a sealed envelope and attached to your application.


Before completing the ‘Declarations’ section on the application form please read the separate guidance notes: Rehabilitation of Offenders Act 1974.


If you have a conviction, we will look at it in relation to the job you have applied for before making a decision. All information will be treated in confidence.


For applicants who are offered a job where the requirement is to work directly with vulnerable people, a disclosure will be requested through the Criminal Records Bureau.








Employment


(Please start with your most recent employer and include any part time or temporary jobs as well as any voluntary work. Please account for any gaps in employment)





From�
To�
Employers name �and type of business�
Job title & brief description of          Reason for                                            your responsibilities                            leaving�
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Notice period:


Current salary:








Education and qualifications


(Please note, it is our policy to obtain proof of educational and other qualifications on appointment)





Date gained�
Where studied�
Subject�
Level�
Standard achievement�
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Relevant experience


Please demonstrate how you meet the key requirements of the Role Profile referring to previous work experience including voluntary work, training and any relevant interests or hobbies. (Please complete on one extra sheet only if necessary).








References


Origin Housing obtains written verification on new recruits from employers covering the last 2 years’ employment history. Please provide details of the employer(s) you have had over this period. If you were employed through an agency, please supply details of the agency, NOT of the company you worked for.  You must supply a telephone number or email address, preferably both.


NB: We do not contact referees until an offer has been made.





1. Current or most recent employer


Name:					Job title:


Organisation:				Dates of employment:


Address:


Post code:				Tel no.:				Email:


Relationship with referee:


�2. Other employer in last two years


Name:					Job title:


Organisation:				Dates of employment:


Address:


Post code:				Tel no.:				 Email:


Relationship with referee:  Subject Level Standard Achieved





Please continue on a separate sheet if necessary.





DATA PROTECTION ACT 1998 The information you have provided is for our use and will only be processed in line with purposes as detailed in the Data Register held by the Data Registrar, a copy of which is available upon request. However, to us being able to process the information you have provided on this form, the Data Protection Act requires us to receive consent. Please will you therefore tick this box [  ] to indicate you agree to us processing this information.


[  ] 	FAILURE TO TICK THIS BOX MAY MEAN THAT WE ARE UNABLE TO ACT UPON THE DETAILS YOU HAVE PROVIDED.








I declare that the information given on this form is correct and can be treated as part of any contract of employment. Please note that any appointee who is found at any stage to have given false, inaccurate or incomplete information may have their contract terminated.  I also confirm that I have not been dismissed or failed capability within the last two years.  Please put an X in the box [  ] below to confirm all the information is true and correct.


Name: 							 Date:				[  ]





Please return completed applications to: Origin Housing, HR Dept, St Richard's House, 110 Eversholt Street, London, NW1 1BS


T 020 7209 9222   F 020 7209 9242   E info@originhousing.org.uk  W www.originhousing.org.uk�Registered as a charity under the Industrial & Provident Societies Act 1965
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