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GUIDANCE NOTES: REHABILITATION OF OFFENDERS ACT 1974




EQUAL OPPORTUNITIES FORM AND DECLARATION OF CONVICTIONS





Origin Housing recognises its responsibility to reflect the communities in which it works and is committed to a policy of equal opportunity in all aspects of its work. Applications are welcome from people regardless of sex, marital status, age, sexual orientation, disability, ethnic origin, race or religious belief.


In order to monitor our policy would you please complete the questionnaire below. This information will be detached from your application form on receipt and will not be made available to the recruitment panel.


Name:						Date of birth:





Gender (delete as appropriate):		Male 	Female





Marital Status


Single								[  ]


Co-habiting							[  ]


Married							[  ]


Divorced							[  ]	


Widowed							[  ]


Civil Partnership 						[  ]	


Other (Please specifiy)						[  ]





Origin Housing has been awarded the ‘two tick’ disability accreditation, which recognises our commitment to good practice in employing people, with disabilities. We are committed to interviewing all disabled applicants who meet the minimum criteria for a job vacancy and to consider them on their abilities. 





Would you consider yourself to have a disability which could affect the way you carry out the duties of this post? Delete ‘Yes’ or ‘No’ as appropriate		Yes 	No


If yes, please state the nature of your disability and describe any requirements of your workplace which would help you to carry out the duties of this post:














About you


Choose ONE answer for each section and put an ‘X’ in the box [  ] next to it.


1. Ethnic origin 





A. White:	British							[  ]�Irish							[  ]�Any other white background (please specify)		[  ]


B. Mixed:	White and Black Caribbean				[  ]�White and Black African				[  ]�White Asian						[  ]�Any other mixed background (please specify)		[  ]





C. Asian or Asian British:		Indian							[  ]�					Pakistani						[  ]


Bangladeshi						[  ]�Any other Asian Background (please specify)		[  ]





D. Black or Black British:	Caribbean						[  ]�African							[  ]�Any other black background (please specify)		[  ]





E. Chinese or other ethnic group	Chinese						[  ]�Any other (please specify)				[  ]





2. Religion	Buddhism						[  ]�Christianity						[  ]�Hinduism						[  ]�Judaism						[  ]�Islam							[  ]		�Sikhism							[  ]�None							[  ]�Other (please specify)					[  ]�Prefer not to say					[  ]�


3. Sexual orientation	Bisexual						[  ]�Gay/Lesbian						[  ]�Heterosexual						[  ]�Prefer not to say					[  ]





4. Language	Is English your first language?				


Yes							[  ]


No							[  ]		�














Before completing the ‘Declarations’ section of the application form, please read the following information.


The aim of the Rehabilitation of Offenders Act is to help make sure that if you have been convicted of certain criminal offences (and have served your sentences or paid your fine), you are not disadvantaged in the job market. There are two factors that determine if you need to tell us on the application form that you have a criminal conviction, or if you do not need to tell us:


1. The length and type of sentence, and how long ago the conviction took place�2. The type of job with us that you are applying for.


�1. The length and type of sentence, and how long ago the conviction took place


The Rehabilitation of Offenders Act defines criminal convictions as either ‘spent’ or ‘not spent’.


A ‘spent’ conviction is one where a certain period of time has passed since the date of the conviction. The length of this period is specified in the Act and varies depending on the type of conviction. If you have a criminal conviction that is classed as ‘spent’ you do not need to tell us that you ever had a criminal conviction unless you are applying for certain types of jobs (these are called EXEMPT jobs, and are explained on the other side of this sheet).


Firstly, to find out whether you conviction is ‘spent’, please check this table:





Have you been given any of the following sentences?�
Has this period of time passed since you were convicted?�
�
Imprisonment or youth custody sentence of over 6 months but not more than two and a half years ¶ �
10 years�
�
Imprisonment or youth custody sentence of 6 months or less ¶�
7 years�
�
Fine or other sentence for which the Act does not specify a different rehabilitation period ¶�
5 years�
�
Absolute discharge�
6 months�
�
Borstal�
7 years�
�
Detention Centre�
3 years�
�
Probation order. Conditional discharge or bound over�
1 year after order expires*�
�
Care order or supervision order�
1 year after order expires*�
�
Order for custody in a remand home, an approved school order or an attendance centre order�
1 year after order expires*�
�
A hospital order (with or without restriction order)


�
5 years or 2 years after order expires* - �
�
Please note: if the sentence above has a ¶ symbol next to it, the period can be halved if you were under 17 years old when the offence was committed.


* NOTE: whichever is the longer.


What to do next


If you have been given any of the sentences in the left-hand column of the table above, and if the time period in the right-hand column has passed since your conviction, that conviction is regarded as ‘spent’. You do not need to tell us about this conviction in your job application form, unless you are applying for certain types of jobs (these are called ‘EXEMPT’ jobs, and are explained on the other side of the sheet).


However, if you have been sentenced to more than two and a half years imprisonment, your conviction can never be ‘spent’. It is the sentence set by the court that counts (even if it was a suspended sentence), not the time you actually spent in prison. If you have any criminal convictions that are ‘not spent’ you must disclose these convictions. Please provide full details on the other side of this sheet and return in a sealed envelope attached to your application form.








2. The type of job you are applying for


Some jobs with Origin Housing are ‘exempt’ from the Rehabilitation of Offenders Act. These ‘exempt’ jobs are those that work directly with vulnerable adults, people who supervise staff who work directly with vulnerable adults and staff who deal directly with cash. For these posts a disclosure will need to be requested through the criminal records bureau. You are required to tell us about all your criminal convictions, regardless of the nature of the sentence or the time of the conviction.


Please write full details below and return this sheet in a sealed envelope, attached to the application form.


Please provide details of previous convictions as specified above. Please include type and nature of the offence and dates of when these occurred. This information will remain confidential and does not necessarily bar you from working with us.


Declarations


Nature of offence: 


Date(s):


Nature of offence (please provide details)�
Date(s)�
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I declare that the information given on this form is correct and can be treated as part of any contract of employment. (Please note that any appointee who is found at any stage to have given false, inaccurate or incomplete information may have their contract terminated). Please put an X in the box [  ] below to confirm all the information is true and correct.


Name: 						 Date:				[  ]			





Please return completed applications to: Origin Housing, HR Dept, St Richard's House, 110 Eversholt Street, London, NW1 1BS


T 020 7209 9222   F 020 7209 9242   E info@originhousing.org.uk  W www.originhousing.org.uk�Registered as a charity under the Industrial & Provident Societies Act 1965











